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¥l No. Particulars Location
1. | Department staff details

2. | Department workioad s o
3. Department Time Tables

4. | Teaching plan and monthly teaching scheduie

3 Leave record of teaching and non- teaching staff

6. | Departmental mectings

7. | Stodentslstand Piactical /gulagial baisher < -~~~ :

8| Department Result record
9. Examination schedules -
10, Question banks
J 11. Question papers

12, List of notes given to various classes

13. | Conferences/ scminars/ workshops reports

14, Activity of the depgrtments
15, | Practical manuals 4nd other doetaments e
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7. | Remedial coaching T
18. Courses of the department

19. Feedbacks analysis
- 20. List of material uploaded on the website and LMS

21. | Academic calendar
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23~ | Teachers achievements

24. Students achievements

25, | Teachersdiary

26. Dead stock register of the department

27, | Infrastructure of the department
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